
Step-by-Step Guide: How to Add or Drop a Class 
Follow these instructions to add or drop a class after registration. 

 

Step 1: Access the Registration Page 
1. From your new myBC dashboard, click the Enroll and Register page. 
2.  Select Register for Classes from the registration card. 

 

 

Step 2: Select Your Term 
1. Choose or verify your term. 
2. Click Continue. 

 

 



How to Add a Class 

Step 3: Find a Class 
1. Use Find Classes, Enter CRNs, or Plans to locate the class you want. 
2. Add the class to your current schedule. 

 

 

Step 4: Review Status 

• In the Status column, you will see Pending for classes you are adding. 

 

 



Step 5: Resolve Errors (If Applicable) 

• If you see an Error status, you will not be able to register. 
• Resolve the error message before proceeding. 

 

 

Step 6: Remove a Class Before Submitting (Optional) 
• If you change your mind: 

a. Use the dropdown menu next to the class. 
b. Select Remove. 

• The status will update to Remove before submission. 

 

Step 7: Submit Registration 
1. In the Summary section, click Submit. 
2. Your class will be officially added. 

 

How to Drop a Class 

Step 8: Locate the Class 
1. In the Summary panel (bottom right), find the class you want to drop. 

 



Step 9: Select Drop 
1. Click the Action dropdown next to the class. 
2. Select Drop. 

 

 

Step 10: Confirm the Drop 
1. Click Submit to finalize the drop. 
2. The change will not process until you click submit. 

 

 



Important Notes 
• Students are responsible for dropping courses before the 100% refund 

deadline. 
• Courses dropped before this deadline will not appear on your academic 

record. 
• After the refund deadline: 

o You may withdraw until the published withdrawal date 
o A W (Withdrawal) will appear on your transcript 

• Dropping or withdrawing may impact financial aid. 
• Check the academic calendar on your dashboard for exact deadlines. 

 

Final Tip 
• After completing changes, you can confirm your schedule using the Schedule 

and Options menu. 

 

 
This process helps you successfully add or drop classes while ensuring all changes are 
properly submitted and recorded. 

Step-by-Step Guide: How to Withdraw a Class 
Follow these steps to withdraw from a class. Note that withdrawing is different from 
dropping and has different academic and financial impacts. 

 



Step 1: Access the Registration Page 
1. From your new myBC dashboard, click Enroll and Register. 
2. Select Register for Classes. 

 

 

Step 2: Select Your Term 
1. Choose your term. 
2. Click Continue. 

 

 

Step 3: Locate the Class 
1. In the Summary panel (bottom right), find the class you want to withdraw from. 



 

 

Step 4: Select Withdraw 
1. Click the Action dropdown next to the class. 
2. Select Withdraw. 

 

 

Step 5: Confirm Withdrawal 
1. Click Submit to finalize the withdrawal. 
2. If you do not click submit, the change will not be processed and the class will 

not be withdrawn from.  



 

 

Important Differences: Drop vs Withdraw 
• Dropping a Class: 

o Must occur before the 100% refund deadline 
o Class is removed entirely from your academic record 
o Helps protect your financial aid 

• Withdrawing from a Class: 
o Occurs after the refund deadline 
o Results in a W (Withdrawal) on your transcript 
o May impact your financial aid 

 

Important Notes 
• You are responsible for making changes to your class schedule. 
• Deadlines are critical and strictly enforced. 
• The window to drop or withdraw is limited. 
• Always check the academic calendar on your dashboard for exact dates. 

 

Final Tip 

• If you are unsure whether to drop or withdraw, contact your academic advisor 
before making a decision. 

 
This process ensures that your withdrawal is completed correctly and helps you 
understand the academic and financial implications. 

 


